YTBEPXJIEHO

nprkasom aupekTopa AY PK

«M3natensckuii 1om Komu»
OT 264 2025 Ne 26

IlpaBu/a oOMeHa 1eJIOBBIMHM NOAapPKaMH H 3HAKaMH [1€JI0BOT0
roCTeNpPHHMCTBA B ABTOHOMHOM yupexaennn Pecny6auku Komu
«M3pareabexkunii xom Komu»

1. O6ummne nosioxenns

1.1. IpaBuna o6MeHa eNOBLIMM MOAAPKAMM M 3HAKamu JeoBoro roctenpuumersa B AY PK
«Hznarenckuit gom Komu» (manmee - IlpaBuna) paspaboTaHbl B COOTBETCTBHU C  TMOJIOKEHHUAMMU
Koncruryunn Poccmiickoit ®enepauuu, PenepanbHoro 3akona ot 25 mexabps 2008 r. Ne 273-03 «O
MPOTUBONEHCTBMM KOPPYILMH» W MPUHATBIMH B COOTBETCTBUM C HUMH HMHBIMM 3aKOHONATEbHBIMH H
JOKaIbHBIMH aKTaMH.

1.2. TlpaBuna ompenensioT elMHble 1A BCeX PabOTHHKOB (332 HCKIIOYEHMEM DPYKOBOAMTEIIs)
AY PK «Mzpatenbckuii nom Komu» (nanee - YupexxaeHue) TpeOOBaHUS K JaPEHHMIO W MPUHSATHIO JSJIOBBIX
N0/1apKOB.

1.3. VupexneHue TNOMIEPXKUBAET KOPIOPATUBHYIO KYJIbTYpPY, B KOTOpOM [I€/OBbIC TNONAPKH,
KOpIOPaTMBHOE TOCTENPUHUMCTBO M NPEACTABUTE/ILCKHE MEPOINpPHUSTHS PAacCMaTPUBAIOTCA TOJBKO KaK
MHCTPYMEHT JUIS YCTAHOBJIEHWS W TMOJIEPKAHUS IETOBBIX OTHOIICHHH M KaK MpOsBIEHME OOWIENPUHATON
BE)KJTMBOCTH B XOJ€ IESITeJIbHOCTH YUPEXIEHHUS.

1.4. YupexaeHue WCXOOMT W3 TOrO, YTO AOJTOBPEMEHHBIE JIEIO0BbIE OTHOLICHHS OCHOBBIBAIOTCHA
Ha JIOBEPUM U B3aMMHOM yBaKeHHWH. OTHOILEHHUS, PU KOTOPbIX HAPYIIAETCS 3aKOH W MPUHLMIbI AETOBOK
STHKM, BPEIAT PEMyTalMk YUpexeHHs M YECTHOMY WMEHH ero pabOTHHMKOB, M HE MOIyT O0eCneuuTh
YCTOWYMBOE JONTOBPEMEHHOE pa3BUTHE YupeskieHWs. Takoro poga OTHOLIEHMSA HE MOryT ObITh
MpUeMJIEMBI B MPaKTUKe PpaboThl YUPEKIAECHHS.

1.5. Jewicteue [paBun pacnpocTpaHseTcss Ha BceX pabOTHHKOB YUpEKIEHHs, BHE 3aBUCHMOCTH
OT YpPOBHsI 3aHUMAaeMOH TOKHOCTH.

1.6. lanusie [IpaBuna npeciaeqyroT cCleaylOLIME LIEIH:

obecriedyeHHe €AMHOOOpPA3HOrO TIOHHMAaHHS POMHM M MeCTa [EJIOBBIX [MOJApKOB, [CJIOBOro
rOCTENpPUUMCTBA, MPEACTABUTEILCKUX MEPONIPUATHIH B [IENIOBOM NMPAKTHKE YUpeKICHHS;

OCYILIECTBAEHHE YIPABIEHYECKOH U XO3SHCTBEHHON NEATENLHOCTH YUPEKIECHUS HCKITIOYHTENBHO
Ha OCHOBE HaJIeKallMX HOPM W TpPaBH AEJIOBOTO MOBEICHHs, 0a3MpYIOIUMXCA Ha MPUHLMIAX Ka4yecTsa
[1PeI0CTABIEHHS YCIYT, 3alUThl KOHKYPEHLIMH, HEIOMyLIEHHS KOH(PJIMKTA MHTEPECOB;

onpejeneH’e eAMHBIX AJsS BCeX pPabOTHUKOB YupeskaeHUs TpeOOBaHMH K NapeHHIO U TMPUHSTHIO
JIEJIOBBIX T0/IaPKOB, K OPraHMW3alMi U YYaCTHIO B MPEACTABUTENILCKUX MEPOTNPUATHAX;,

MWUHUMH3MPOBAaHHE PHUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0yNOTpeOeHHeM B 00aCTH MMOAAPKOB,
NpEeNCTaBUTENLCKUX MeponpusThii. Hanbonee cepbe3HbIMM M3 TaKMX PHCKOB SIBIISIOTCS OMACHOCTh
MOJAKYINa ¥ B3ATOYHUYECTBO, HECMIPABEUTMBOCTD MO OTHOIIEHHIO K KOHTpAareHTaM, NpOTEKUMOHNU3M BHYTpH
YupexaeHus.

2. TpeGoBanusi, mnpeIbsiBJIsieMble K /€JI0BbIM NOAApKaAM H  3HAKaM  /1eJI0BOIO
rocTenpuuMCTBA

2.1. PaGoTHuku VYupexJIeHWs MOryT Toly4aTh J€JOBble TMOJApPKH, 3HAKK  JEJI0BOro
rOCTENPUMMCTBA TOJNBKO Ha OGHLHAIBHBIX MEPONPHATHUAX, MPU YCJIOBHH, YTO ITO HE MPOTHBOPEUHT
TpeGOBaHMSM aHTMKOPPYNLIMOHHOTO 3aKOHOATENLCTBA M HAaCTOALIMM [IpaBuiam.

2.2. Tlogapku ¥ yCIIyrd, NpHHHUMaeMble WM MPEeJOCTaBIseMble YUpexIeHHEeM, MEepefatoTes u
MPUHUMAIOTCS TONMBKO OT HMMEHH YUpeXIEHMs B LEIOM, a He KaK MOoJapoK WM rmepeaada ero oT
OT/1eJIbHOTO pabOTHHKA.

2.3. JlenoBble NOAapKH, KOTOpble pPabOTHHUKH OT UMEHH YUpEKIEHHS MOryT IepenaBaTe APYruM
AMIAM WIM OpPUHUMaTh OT APYrMX JIML B CBS3H CO CBOEM TPYIOBOW [EATENbHOCTBIO, a TaKke
MpE/CTaBUTEIbCKHE PAacXOAbl Ha JEJO0BOE TOCTENPUHUMCTBO HOJDKHBI COOTBETCTBOBATh  CIIEAYIOIIMM



KPUTEPUSM:

ObITh NPSAMO CBS3aHbl C YCTaBHBIMU LENSMU NESTENLHOCTH YUpEeXIeHUs, MO0 C NamATHBIMU
naram, robunesMu, oOLEeHALIMOHAILHBIMU NPa3iHUKAMH, UHBIMU COOBITHSIMMU;

ObITh pa3yMHO OOOCHOBAHHBIMM, COPA3MEPHBIMH U HE SBJIATHCS MPEAMETaMU POCKOLIH;

HE TpEeNCTaBIsATh COOOM CKpbITOE BO3HAarpaKieHue 3a YCIyry, neicTBue wWiu Oe3neicTBue,
MOMYCTHTENILCTBO WIJIM MOKPOBHUTENILCTBO, NPEJOCTABIEHHE TPAB WIIM MPUHATHE ONpeleNIeHHBIX PEeleHUH,
An0o MONBITKY OKa3aThk BIMAHHE Ha MOJIyYaTels ¢ HHOM He3aKOHHOW MJIM HEITHYHOM LIETIbIO;

He c031aBaTh AJS MojyuaTess O0s3aTenbCTBA, CBS2aHHBIE C €ro CIY>XeOHBIM TOJIOKEHUEM WU
HCTIOJTHEHHEM CJTY>KeOHBIX (IOKHOCTHBIX ) O0A3aHHOCTEH;

HE CO3[aBaTh PEIYTALMOHHOIO pHCKa Ul ACJIO0BOr0 MMHKA Y4pexIeHHsA, pabOTHHKOB M HHBIX
JIMLL B CJyyae pacKpbITUS MH(GOPMALUU O COBEPIIEHHBIX MOAAapKaX M IMOHECEHHBIX MPEeACTABUTENLCKUX
pacxonax;

HEe TMPOTHUBOPEYMUTb TMpPHUHUMNAM M TpeOOBaHMAM AHTHKOPPYILMOHHOIO 3aKOHOATE/bCTBA
Poccuiickoii @enepaunu, [TonoxxeHno 00 aHTUKOPPYNLIMOHHOW MOJUTHKY B YupexxaeHuu, Konekcy atuku
U chnyxeOHOro noBefeHHs pPaOOTHHUKOB VYupekaeHHs ¢ OOIIENPUHATBEIM HOpMaM MoOpaad M
HPABCTBEHHOCTH.

2.4. JlenoBble MONApKH, B TOM YMCJIe B BUIE OKAa3aHUS YCIYr, 3HAKOB 0COOOro BHHUMaHMS U
y4acTuA B pa3B/leKaTeIbHbIX U aHAIOTMYHBIX MEPONPUATHAX HE JOJDKHBI CTABUTDH MPUHUMAIOLLYIO CTOPOHY
B 3aBUCHMOE MOJI0XKEeHHe, MPUBOUTH K BO3HUKHOBEHHIO KAKUX-THOO BCTPEUHBIX 00513aTENbCTB CO CTOPOHBI
NOJTyYaTesi UM OKa3bIBaTh BIUSHHE Ha OOBEKTHBHOCTH €ro JAe/IOBBIX CYXKISHHUI U pelleHUH.

2.5. CTOMMOCTb U MEPUOIUYHOCTb JAPEHHMs M TMOJyYeHHs [EJOBBIX MOAAPKOB M/WIIM y4acTHs B
MPEeACTABUTENIbCKMX MEPOMPHUATHIX OJHOrO M TOro 3>Ke JIMLIA JO/DKHBI ONpedessiThCs [el0BOH
HEOOXOAMMOCTBIO ¥ OBITH pa3yMHBIMH.

2.6. B kayecTBe TMONAapKOB pPabOTHUKH YUpeKIeHHs JO/DKHBI CTPEMHTBCS HCIOJIb30BaTh B
MaKCUMasbHO JOIMYyCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHpBI, MPEAMEThI U HU3/IENHS, UMEIOLIHe CUMBOJIUKY
YupexaeHus.

2.7. Tlogapku ¥ YCIyrM He IOJDKHBI CTaBMTh TMOJ COMHEHHE MMMIK WM AENOBYIO PeryTaluio
YupexxaeHHs WK ero paboTHHKOB.

3. TIlpaBa u 00SI3aHHOCTH PAGOTHHKOB YUpeKIeHHUsI NPH oOMeHe JeJ0BbIMH NOJAPKAMHU M
3HAKAMH [eJI0BOI0 rocTenpuHMCTBA

3.1. PaGOTHHKH, MpeICTaBJisAs HUHTEPECH YUPEKIEHUS WM JENUCTBYS OT €ro MMEHH, HOJDKHBI
coOmoaTe TrpaHULbl JOMYCTUMOro TMOBeAEHHS Tpu oOMeHe MeJOBBIMM MMOJapKaMU U MpPOSBIEHUH
JI€JI0OBOIO FOCTENPUHUMCTBA.

3.2. PabGorHukM YupexIeHus BIpaBe IapUTh TPETHUM JIMLAM M IOJy4aTh OT HHUX [€JIOBbIE
NOJAPKH, OPraHW30BBIBATE M YYAaCTBOBaTb B MPEICTaBHUTEIBCKUX MEPOINPHATHAX, €CAH 3TO 3aKOHHO,
3THYHO U JIEJIaeTCs UCKIIIOYMTEIBHO B JENIOBBIX LIENSX, ONpe/leIeHHbIX HacTosuMMHu [IpaBunamu.

3.3. Ilpu m00bIX COMHEHMSIX B MPABOMEPHOCTH WM OTUYHOCTH CBOMX NEHCTBHH paGOTHHKH
YupesxxeHus 00s3aHbl MOCTABUTh B M3BECTHOCTh PYKOBOJMTENS YUPEKIAEHHS M MPOKOHCYJIBTHPOBATHCS C
HUM, TIpeXie YeM NapUTh WK MOJy4yaTh MOAAPKU WIIM YYacTBOBATh B T€X WM MHBIX MPEACTABUTENIBCKUX
MEpPOMPUSITHSIX.

3.4. Tlpyu mosyyeHWM [AEIOBOrO MOJAAPKA WJIM 3HAKOB JEJOBOrO TOCTENPUMMCTBA PabOTHHUKM
YupexaeHus 0053aHbl NPUHUMATh Mepbl M0 HEJOMYLUEHHIO BO3MOXXHOCTH BO3HHKHOBEHHs KOHGJIMKTa
HMHTEPECOB.

3.5. PaboTHuKM Y4peKaeHHs He BIPaBe HCIOAb30BaTh CIIY:KEOHOE MOJOKEHHE B JIMYHBIX LIETISX,
BKJIFOYasl MCIOJIb30BaHUE UMYILIECTBA Y UPEXKIACHHS, B TOM YHCIIE:

JUIs TIOJTY4Y€HHMs NTOJAApKOB, BO3HATPAKACHHS U UHBIX BBITOJ IS ce0s JIMYHO U APYTHX JUL B OOMEH
Ha OKazaHHe YUpeXICHHEM KaKUX-THOO YCIIyT, OCYLIECTBIECHHS JUOO HEOCYILECTBICHHS OMpeaeaeHHbIX
JEHCTBUH, nepeaayy HHGOPMAaLIMH, COCTaBIIAIOIIEH KOMMEPUYECKYIO TaiHy;

JUIS TIOMy4YeHMs MOAAPKOB, BO3HATPAXKAEHWS M WMHBIX BBIFOJ AMA ceOs JIMUHO U APYrUX JIML B
npoLecce BEAEHUs Jell YYpPEeKICHHs, B TOM 4YMCle, Kak [0, TaK WU T0Cj€ MPOBEAEHUs MEPEroBOPOB O
3aKJIIOYEHHMH IPaXKAaHCKO-TIPAaBOBBIX J0rOBOPOB M MHBIX CIIENIOK.

3.6. PaGorHukam YupexIeHHsl He peKOMEHIyeTcs NMPUHUMATh WIIM NepeJapuBarh MoAapKH JMbo
yCIIyru B JIIOOOM BHII€ OT TPETHUX JIMI B Ka4eCTBE OJIarogapHOCTH 32 COBEPLISHHYIO YCIYry WM JaHHbIH
COBET.

3.7. He nomyckaercss mepeiaBaTh M MPUHMMATh TOJapkM OT YdpexeHus, ero paboTHMKOB M
NpEeACTaBUTENIEH B BUJIE IEHEXHBIX CPEACTB, KaK HAJIMYHBIX, TAaK U O€3HAJIMUHBIX, HE3aBUCUMO OT BaJIOTHI,



a Takxke B opMe aKUMH, OMLIMOHOB WITH UHBIX JIMKBUHBIX 1IEHHBIX OyMmar.

3.8. PaGoTHHKH YupeIeHHs NOJKHbI OTKa3blBAThCA OT MPEIONKEHHH, MOJYYEHHA MONApKOB,
orJiaTel HUX pacxosz U T.I., KOrga HOI[O6HLIE HEﬁCTBHH MOTr'yT TOBJIUATE HITH CO31aThL BIIe4YaT/IieHUuE O
BJIMSIHUM HAa MCXOJ CHEJIKH, PEe3y/bTaT NPOBEACHHs TOProB, HA MPUHHUMAaEMble YUpEKICHUEM PEILCHHS U
T.0.

3.9. PaborHuku VYupexieHds He TNpUeMIIOT Koppyniuuu. [lonapkd He [ODKHBI  ObITh
MCIIOJIb30BaHBI UTA Ja4H/TIOTyYeHHs B3ATOK HJIH KOPPYIILMH B JIFOOBIX €€ MPOABICHHUIX.

3.10. PaboTHMK Yupex/IeHHs He BIpaBse Mpeiarat TPETHHM JIMLAM HITH TIPUHUMATE OT TaKOBBIX
MOJApKHM, BBILIATBI, KOMIEHCAUMH U T.1. cToMMocThio cBbiie 3000 (Tpex Thicsu) pybiei uim He
COBMECTMMBIE C 3aKOHHOM NPaKTUKOM 1eM0BbIX OTHOIIEHUH. Eciiu paboTHUKY YupexIeHus Mpeiaratorcs
no00HbIe MOJAPKH MM ACHBIH, OH 0053aH HEMEJICHHO 00 3TOM PYKOBOJHTEINIO Y YPEIKACHHS.

3.11. PaGotHuk VYwupexeHus, KOTOPOMY TMpPH BBINOJHEHHH JOJDKHOCTHBIX O0S3aHHOCTEH
npeUIaraloTcsl NOAAPKU UM MHOE BO3HArpaKAeHHe, KOTOpble CIOCOOHBI MOBIUAThL Ha MOArOTaB/IMBAaEMble
W/WIIM IPUHUMaeMble UM PEIICHHs HIIM OKa3aTh BJIMAHKE Ha e€ro AelcTBre/ 0€31eHCTBUE, T0JDKECH:

0TKa3aTbCs OT HUX ¥ HEMEIJICHHO YBEJOMHUTb PYKOBOJMTENS YUpexkaeHHs O (paKTe mpemionKeHus
nojaapka (BO3HarpaXkaeHHs);

UCKJTIOUUTH JaJIbHEHIIHE KOHTAKThl C JIMLOM, NPENIOKHUBIIMM MOAAPOK WM BO3HATPAXKIEHHE,
€CJIM TOJIBKO 3TO HE CBSI3aHO CO CITY>KeOHOH HE0OX0IUMOCTEIO;

B CJIy4ae, eclM MOAAapOK WM BO3HArpaKJe€HHE He MpE/CTABISETCS BO3MOXKHBIM OTKJIOHHTH WM
BO3BPAaTHTh, MEPeaTh €ro ¢ COOTBETCTBYIOIIEH C/yKeOHOM 3aMmUCKON A/ NPHHATHS COOTBETCTBYIOLIMX
Mep PYKOBOAMTENO YUPEXKIEHUS! U MPOAOJKUTH pabOTy B YCTAaHOBJIEHHOM B YUpexXIeHWH MOpsAKe Hal
BOMPOCOM, € KOTOPbIM ObLJT CBA3aH MOAAPOK MM BO3HArPAKIECHHE.

3.12. B ciyuae BO3HMKHOBEHHS KOH(JIMKTa WHTEPECOB WM BO3MOXKHOCTH BO3HUKHOBEHMS
KOH(JIMKTA WHTEPECOB MNPU IMOJYyYEeHUH JeJIOBOr0 Mojapka WM 3HAKOB IEJOBOr0 TOCTENPUHUMCTBA
pabOTHHK YupexaeHHs o0sf3aH B MNHCHbMEHHOH (opMe yBeAOMHTb 00 3TOM JO/DKHOCTHBIX JIML,
OTBETCTBEHHBIX 3a [MPOTHBOIEHCTBHE KOPPYILUWH, B COOTBETCTBMM C [lonoxkeHHeM o0 KOHGIMKTE
MHTEPECOB, MPHUHATHIM B YUpexXIeHHH.

3.13. PaGorHukam YupexaeHus 3anpeliaercs:

CaMOCTOATEIIbHO TPHUHUMATh TMpEeMJIOKEHHSA OT opraHmaul/Iﬁ WK TPETBUX JIML, O BPYUEHUH
J€JIOBBIX M101apKOB M 00 OKa3aHWH 3HAKOB JEIOBOT0 FOCTENPHHUMCTBA;

npuHUMaTh 0€3 COrJlacoBaHHA C pPYKOBOJHMTEJIEM YUPEKACHHS [CNOBbIE MMOJAPKH M 3HAKH
NeJIOBOrO FOCTENPUHUMCTBA B XOJI€ TPOBEIEHHS [IENOBBIX MeperoBOpPOB, MPH 3aKIOYEHUH IOTOBOPOB, a
TAaK)K€ B HHBIX Cly4dadX, Korga HOﬂOGHbIe ﬂeﬁCTBHﬂ MOT'YT NOBJIMATE HJIK CO34aThb BIICHATJICHHC 00 ux
BIIMSHAHM Ha IPMHMMACMbIC PEIICHHUA;

NPHHUMATh JE€JIOBbIE MOJAPKH U 3HAKM JET0BOTO rOCTENPUMMCTBA B XOJI€ MPOBENEHUS TOPrOB U BO
BpeMsl TIPAMBIX TIEPEroBOPOB MPH 3aKJIFOUCHHH JOrOBOPOB (KOHTPAKTOB);

NpocuThb, TpeGoBaTh, BBIHY)KAATh OPraHU3alli¥ WX TPETbUX JIMI[ AapUTh MM Jub0 MX
POJICTBEHHUKAM JIE/IOBbIE TIOJAPKH W/MIIH OKa3bIBaTh B HX T0JIb3Y 3HAKH JEJIOBOrO rOCTENPHUMCTBA,;

NPUHUMAThL MOJAPKH B BHAE HAJIMYHBIX, OE3HATMUHBIX [EHEXKHBLIX CPENCTB, LEHHBIX Oymar,
JparoueHHbIX METaJUIOB.

3.14. YupexaeHue MOXKET NPHHATH PeLIeHHE 00 y4acTHH B GJIArOTBOPHMTENBHBIX MEPONPHUATHSX,
Hanpap/ICHHBIX Ha CO3JaHUE W YNpoyeHHe UMHIKa YupexaeHus. [IpH 3ToM miaH W GI0IKET ydacTHs B
JIaHHBIX MEPONPHATUAX YTBEPIKAAETCS PYKOBOJUTENEM YupeskIeHH s

3.15. B cayuae OCYLIECTBJEHHS CIOHCOPCKMX, OGNarOTBOPMTENBHBIX MpOrpamM YupeskaeHHe
JI0JIKHO MPEJIBAPUTENILHO YAOCTOBEPUTBCS, YTO MpeAocTaBisieMas YupeKAeHHeM IMOMOLlb He Oymer
MCI0JIb30BaHA B KOPPYNUMOHHBIX LIEJIAX UM MHBIM HE3aKOHHBIM MYTEM.

3.16. Ilpn B3aUMOJEHCTBHM C JIMIAMH, 3aHAMAIOLIMMH JIOJDKHOCTH — TOCYAApCTBEHHOM
(MYHMLIMNANBHOM) CJ1y>KO0bl, CIElyeT pyKOBOACTBOBATLCS HOPMaMH, PErYJIUPYIOLIMMH 3THUECKHE HOPMBI
MnpaBHia ci1y:KeOHOro NMOoBEeAEHHs rOCYAaPCTBEHHBIX (MYHHLIMNAIBHBIX) CITYIKAIIMX.

3.17. HeucnonHenne Hactosiuux [IpaBUI MOXKET CTaTh OCHOBAaHHWEM i TNpPHMEHEHHS K
paGOTHUKY Mep IMCLMIUIMHAPHOrO, aJAMHHHUCTPATHBHOIO, YrOJIOBHOTO M IPaKIAaHCKO-NPABOBOIO
XapaKTepa B COOTBETCTBUH C ACHCTBYIOLIMM 3aKOHOAATEBCTBOM.

4. O6aactb npumenenus Ipasui

4.1. Hacrosmme IlpaBuna nomnexar NpUMEHEHHIO BHE 3aBUCHMOCTH OT TOrO, KakuM 00pa3om
NepealoTCs IeNIOBbIE MOAAPKU M 3HAKHU JIEJI0BOTO FOCTENPUUMCTBA: HAMPSIMYIO WK Yepes MOCPEIHUKOB.



